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Public Web Interface

Book Purchase Recommendation Form

All forms will be forwarded to the appropriate library liaison and then Collection Management for consideration.

This form is for UMBC affiliates only.

Please include as much information as possible! Insufficient data may delay processing of request!

* = Required field. You mustfill in all required fields.

Selectors login here

Priority of this order
' Rush Usually arrives within a Use this for items you need in 1-2 months
month Rush requested materials are always placed on Hold. (See
Hold below.)
' Priority Usually arrives within 3 Use this for items you need in 3-6 months
months
¥ Collection Building Arrival times vary Use this for quality iterns for the library collection
*Marme: |
*E-mail:

Please input avalid |
UMBC e-mail address.

Order for UMBC even if owned by another LUSM Library?
& yes O No

“Title: |

Author (last, firsty. |




f UMBC links: A-Z Indasx | myUMBC | Calendar | Computing | Diractory | Maps

¢

Public Book Purchase i SE—

Albin O. Kuhn Library & Gallery | —

° [ Library Hours
= — .. Wednesday, August 27, 2008: £:00 a.m. - 12:00 Midnight
ecommendaation rorm— = W
Lnrory services TR

Book Purchase Recommendation Form

[J ]
'
All forms will be forwarded to the appropriate library liaison and then Collection Management for consideration
esting This form is for UMBC affiliates only.

Please include as much information as possible! Insufficient data may delay processing of request!

* = Required field. You must fill in all required fields.

Selectors login here
es

.O d t Priority of this order
rder priori v
e for £ Rush Usually arrives within a Use this for items yeu need in 1-2 months
month Rush requested materials are always placed on Hold. (See
*Name roabecy)
© priority Usually arrives within 3 Use this for items you need in 3-6 months
months
.E—l I 'a I | & Collection Building Arrival times vary Use this for quality items for the library collection

*Name: [ |
*Bibliographic Information Frcsse mputs ol [

UMBC e-mail address.

.Tltle Order for UMBC even if owned by another USM Library?

© ves © o
eAuthor e

Author (last, firsty

° *Format  [Ecok--Hardcopy or E-book
Format ——

.ISB N Price
Place: [ ]

*Price Fublisher
. vear [ |
.PUbIISher Faten Is any available edition acceptable?
© ves
.Year :E‘:(estunly
*Edition—Is any available additional acceptable?

Volume:
series: [ |

*Volume e

*Series

Aneramt Srodios
Arniones =l

Cyves @ No

If "Yes, "this material will be held for you at the Circulation desk for wo weeks, after being
processed. (You will automatically be notified when the material is placed on Hold). Rush

*Department LR L Sl e e

Copies: [1 ] The library normally does not order more than one copy of a book.
° H Old REMARKS:

*Copies

Send Reausst Now | ciear |

*Remarks
Please include as much information as possible! Insufficient data may delay processing of request
* =Reaquired field. You must fill in all required fields

Albin O. Kuhn Library & Gallery . Univarsity of Maryland, Baltimore County . 1000 Hilltop Circle . Baltimors MD 21250
(410) 455-2232 . Quastions and comments to: khusth1@umbc.edu
Last modified: July 25, 2008 15:14:32




Liaisons/Selector’s Interface

MyUMBC Login
my IMBC webAuth

The web resource you are accessing requires authentication.
Please enter your Username and Password in the spaces provided.

Name: W
Password: l"'***""'**—
Login | Clear |

You can enter your full name (=.g. John Smith), your MyUMBC
usernama (jsmith1] or your UMBC CampusID (YT38237).

Sei

If you have nat registered for a MyUMBC Account, pleass visit
accounts.umbe.edu!

Usage of UMBC computing resources is governed by the UMBC Policy
for ible Computing and this notice.




Liaison/Selector’s
Functions

*Comprehensive view of all their
funds

*Free balances for each fund
*New requests displayed in red

*Ability to view requests with any
status and requests from past two
fiscal years.

*Ability to place a pre-approved
order.

Order Statuses

*All manually input order
begin as “New”

*Orders may be “Approved”,
“Rejected”, or “Held for
Review”

*Once received and printed in
Acquisitions, orders are
“Cleared in Acquisitions”

AOQK Library Book Request Approval

View Requests:
Maw I Held For Review I Approved I Cleared in Acquisitions Rejected

FY 2007 Cleared I FY¥ 2007 Rejectad I

FY 2008 Cleared I FY 2008 Rejected I

Other Options:
Flace An Order I Logout

Your department(s):

* Economics (Available funds: $7165.58 as of 2008-08-20)

* Engineering (Available funds: $4075 as of 2008-08-20)

¢ History (Available funds: $26320.2 as of. 2008-08-20) 10 Requests.
* Judaic Studies (Available funds: 830 as of. 2008-08-20)

* [athematics and Statistics (Available funds: $4629.98 as of 2008-08-20)
* Psychology (Available funds: $9586 as of: 2008-08-20)

¢ Reference (Available funds: $23351.69 as of. 2008-08-20)

* Reserves (Available funds: § as of. 2008-08-20)

* Rothstein Fund (Available funds: § as of 2008-06-18)

* Sound Reinforcement (Available funds: § as of 2008-06-18)

» Test(Available funds: § as of 2008-06-18)

HiStUry Apprave dept 18 - History |[Back to top]

Order # 453100937
Date Requested  2008-08-24 12:26:34




New requests are reviewed in mass on
a single web page,
with a status selected for each

When finished reviewing new orders,
they’re processed by clicking “Submit
Requests”

Order # 453101000
Date Requested  2008-08-27 10:00:42
Title: The Poscelonial Middle Ages
Volume:
Edition:
Any Edition OK?.  Yes
Year:
Author: Cohen, Jeffery Jerome
Format: Book—Hardcopy only
Publisher:
Place:
Price:
Series
Copies 1
Requested By: Terry Bouton
Requesters E-mail: bouton@umbc.edu
For Departrnent:
Priority Level: Collection Building
Remarks:
Disposition:
Disposition Notes

[No Action ) Hold For Review ' [ Approve © [ Reject €]

Edit Order # 453101000 I

Order # 453101013

Date Requested  2008-08-27 10:23:53
Title: Food: The History of Taste
Volume:

Edition:

Any Edition OK?.  Yes

Year:

Author: Freedman, Faul
Farmat: Book-Hardeopy only
Fublisher:

Flace:

Price:

Series

Caopies 1

Requested By: Terry Bouton
Requesters E-mail: bouton@umbc.edu
For Department:
Priority Level: Collection Building
Remarks:
Disposition:
Disposition Notes
[No Action ) Hold For Review [ Approve ][ Reject €]

Edit Order # 453101013 |
Submit Requests



Editing Order 453101013

Priority of this order

[]
. F ro I I l t e e I t S ‘ re e n  Rush Usually arrives within a Use this for items you need in 1-2 months
month Rush requested materials are always placed on Hold. (See Hold
below.)

Use this for items you need in 3-6 months

Usually arrives within 3
months

n [ ]
t h e y C a (] @ Collection Arrival times vary Use this for quality items for the library collection
Building

*MName: [Terry Bouton

(o] Priority

*E-mail: |bouton@umbc.edu

. . .
— E d I t W I t h O u t ta k I n a n Order for UMBC even if owned by another USM Library?
© ves O No

“Title: [Food: The History of Taste

A“‘hmﬁl‘a“ [Fraedman. Paul

action on the order .

ISBMN
Price:

status e

Year.
Edition:

Is any available edition acceptable?

— Edit then approve the i

[ Latest only

Volume:

requests e —
“Department. | Sound Reinforcement B

Reserves
Rothstein Fund

Test
Engineering -

—
Cyes o
Hald? If "Yes,"this material will be heid for you at the Circulation desk for two weeks, after being processed. (You will

automatically be notified when the material is placed on Hold). Rush requested materials are always pilaced on

L) Hold.
entirel m irestvorn
Motify? jf "Yes," you will be notified when this material has been received and processed in the library, but it will not be
placed on Hald. (Liaisons, you will automatically be notified for all your departmental purchases.)
Copies: |1_ The library normally does not order more than one copy of a book:

REMARKS:

Complete Editing Approve Request Clear



Submitting Pre-Approved Orders

Name and e-mail are Department selection is
already filled in limited to those they have
authority for
*Mame: Ih-'lir:helle Flinchbaugh .
*_ - inchba@umbec.edu *Department: Economics F
E-mail: [flinchba@umbe.=d Eroieannd :I
istory

Judaic Studies
Mathematics and Statistics ;I

Priority of this orde

Otherwise this form o o W

is exactly like the
form used by the olpiority Use this for iterns you need in 3-8 months

public
L ollectio i Lse this for quality iterns for the library collectio

IMil:heIIe Flinchbaugh

IFIin:hha@umb:.edu

Qrder for UMBC even if owned by another USM Library?
& ves O No

U=se this for items youw need in 1-2 months]
Rush requested materials are always placed o

“Title: |

Author flast.




Finding Information

View Requests:
Mew I Held For Review I Approved I Cleared in Acguisitions I R.ejected I

FY 2007 Cleared I FY 2007 Rejected I

FY 2008 Cleared I FY 2008 Rejected I

Qrder # 453101135 Qrder# 453101426
Date Requested 2008-09-03 11:32:16 Date Requested 2008-09-15 09:28:28
Title: Handbook of finance Title: Learning to Program with Alice
Volume: Volume:
.E:&I-'“;;i:tion QK7 Yes Edition:
Year 2008 Any Edition OK? No
Author: Fabozzi Vear. 2008
Format Book—Hardcopy or E-book Authar Wanda Dann, Stephen Cooper, Randy Pausch
Publisher: Format: Book-Hardcopy only
Place: Hoboken, NJ Publisher: Pearson Prentice Hall
Price: 750.00 Place: Upper Saddle River, MNJ
Series: Price:
Copies: 1 Series:
Requested By:  alfgren Copies: 1
E_erﬁgﬁ:sters alfgren@umbc.edu Requested By: Pat Garnett
For Departmsnt Requesters E-mail: pgarnel@umbc.edu
Priority Level:  Collection Building For Department
Remarks: Original order submitted by D. Lamdin. this is a 3 vol set of papers and analysis better suited to the Priority Level: Rush
circulating collection, not a reference waork. Remarks: needed for Fall 2008 CMSC 100 Marie desJardins
Disposition: Out of Money—Approved but Delayed Disposition; Approved, Ordered, and Now in Library
Disposition Disposition Motes:

Motes:



Staff Interface

@ Main Interface




Monitoring Orders Awaiting Approval

‘=3 still New after 10 Days

DeptName - DateRegd - Rush - |StatL ~ Manual_Notice Motes | OrderlD ~ RegName -~
History 9/26/2008 2:25:40 PM Collection Building 1 9-26-08 453101955 Dan Ritschel
History 9/26/2008 9:32:20 PM Collection Building 19-29-08 453101958 Teresa Foster
Music 10/1/2008 9:17:37 AM Rush 1 453101974 tom lagana

———————————————————————————— Original Message ------------------ooooooo-
Subject: Web Orders to Approwve

From: acq@umbc.edu

Date: Mon, September 29, 2888 4:48 pm
To: bouton@umbc . edu

Hello

There is/are 2 order(s) in the web order system that need(s) your approval
(these include @ pricrity orders). Please log in to the system at
http://ack.lib.umbc.edu/bookorder/bookapprove.php and click on “new” to
review them. Thank you.

Best regards,

Acquisitions

Albin O. Kuhn Library & Gallery
University of Maryland, Baltimore County
1688 Hilltop Circle

Baltimore, MD 21258

Phone: (41@) 455-3821
Fax: (418) 455-1508
E-mail: acao@umbc.edu



Loading Collection Manager Requests

= Library = Home > Department

UMBC

Library Wiki

|
Search I

UH Library Website
& | ibrary Wiki

» Committees

» Departments

» Forms

I Guidelines &
Procedures Manual

[+ Library Documents
& Site Map

i) Confluence Help&
|=] Page Operations
(G Browse Space

g Add Content

I Search

Welcome Michelle Flinchbaugh | History | Breferences | Log Out .g. :

BNA CM Load Procedure

Added by Jennifer Fitch , last edited by Jennifer Fitch on Jul 15, 2008 (view change)

1. Save the file received from BMNA to yvour hard drive. Be sure to use a file name that clearly identifies the date range included in the file (so as not to inadvertently load the wrong
data).

2. Checlk BMNA Excel file for missing data. Find missing titles by looking them up in CM by the BNA Accession Mumber. Fill missing data into the BNA file. Delete any blank rows from the
bottom and top. Note the number of rows of data in the file. Do not forget to =ave the file if any changes have been made.

3. Open the Web Order System.
4. Open the table "BNALoad" and delete any data from it.
5. Under the "External Data" tab, click the "excel” button in the "import" half of the screen. & window should open.

6. Fill in the name of the file you saved by clicking browse. When this is done, choose "append a copy of the records to the table”. Next select BNA Load in the text box that opens. Click
Ok

7. Check the "First Row Contains Column headings" box.
8. Click "Next." Then click "Finish."
9. Click yes, but not before making sure that the number of records matches the number of rows of data that yvou made note of earlier.

10. Re-open the "BNA Load" table in regular view. Delete blank records at the end of the table and note the number of records in the table. Check for and fill in any blank title fields (look
up in CM using the accession number).

11. Go to "Queries" and open "CM Update to OQut Format” Query.

12. Click Yes

13. Insure the number of rows matches the number of records that were in the "BMNA Load" table. If =0, click Yes.

14, Open the query "BNA Load Append Query.” Click yes (twice). Continue to make sure that the number of records matches your earlier numbers.
15. Run query "Find MNull Authors and Update" and update all.

16. Open the requests table. Scroll down until you see the last CM order, and confirm the row number matches the number of records.

[ add Cammant



Receive File From Excel File From BNA

[ A B C D = F G H I T K M
1 PUBLISHER | ISEN PUBL YEAR | SERIES EDITI |NBR ORIGINAL |CREATED DATE
2 |WN465575 |The modern Walsh, David. |Cambridge 0521898951 2008 001 90| 9/23/2008 04:50:56 AM|PHIL Philosophy
j |VN595649  |Virtue Napier, Continuum | 0826497942 2008 Continuum 001 130| 9/23/2008 04:50:56 AM|PHIL Philosophy
4 |VN442222  |Oxford studies Oxford 0199542988 2008 Oxford studies 001 100| 9/23/2008 04:50:56 AM|PHIL Philosophy
5 |VN438244  |The Irwin, Terence. | Oxford 0199543275 2008 The 001 120| 9/23/2008 04:50:56 AM|PHIL Philosophy
§ VN348285 |The book of Gairdner, McGill Queens |077353413% 2008 o001 39.95| 9/23/2008 04:50:56 AM|PHIL Philosophy
_? |WN503760  |Hamiltonian Audin, Michele. | American 082184413X 2008 SMF/AMS texts 001 53| 9/23/2008 07:33:57 AM|MATH Math
§ |WN3B4191 |An introduction |Xiong, Jie. Oxford 0199219702 2008 Oxford 001 90| 9/23/2008 07:41:35 AM|MATH Math
9 |VN284538 |Geometric Holm, Darryl D. |World Scientific[1848161956 2008 001 88| 9/23/2008 07:42:26 AM|MATH Math
10 VWN2B4198 |Geometric Holm, Darryl D. | Imperial 1848161557 2008 oo1 68| 9/23/2008 07:43:04 AM|MATH Math
11 |VN592291  |Health Hodder Arnold /[0340928903 2008 Topics in 001 39.95| 9/23/2008 08:03:05 AM|PSYC Psychology
12 (VN489997  |Meuroscience in|Clement, Gilles. |Springer Verlag|{0387789499 2008 001 49.95| 9/23/2008 08:03:05 AM|PSYC Psychology
13 VLB06278  |A political and Routledge / 1857433599 2008 001 210| 9/29/2008 12:20:28 PM|REF Reference
1:4 WN549515  |The law Penner, J. E. . | Oxford 0199218994 2008 13th 001 30| 9/29/2008 12:20:28 PM|REF Reference
15 |WN583993  |Interior design |Massey, Anne. |Thames & 0500203970 2008 World of art 3rd ed. [001 19.95| 9/29/2008 12:20:28 PM|REF Reference
16 |VN342651 |The Sage 1412965802 2008 001 115| 9/29/2008 12:20:28 PM|REF Reference
17 |VN600081 |Food safety : a |Redman, Nina. |ABC CLIO 1598840487 2007 Contemporary |2nd 001 55| 9/29/2008 12:20:28 PM|REF Reference
1g |VN410002 |The University of 0268023689 2008 001 39| 9/29/2008 12:31:18 PM|HCST HCST
19 WN356520 Science on the |LaFollette, University of 0226467597 2008 001 27.5| 9/29/2008 12:31:18 PM|HCST HCST
20 'WN435471  |Physicists on Bernstein, Springer Verlag|0387765050 2008 o001 34.95| 9/29/2008 12:37:27 PM|HCST HCST
G |VN528402  |Cosmic imagery|Barrow, John D.|W W Norton & |0393061779 2008 001 39.95| 9/29/2008 12:37:27 PM|HCST HCST
27 VN560810 NASAfart : 50 |Dean, James D. |Harry N Abrams{0810972875 2008 001 35| 9/29/2008 12:37:27 PM|HCST HCST



Presenter
Presentation Notes
Check file for missing data and fill in. Do a CM search if necessary to get info. Delete blank rows. Note number of rows. Save file with changes. 


Open Web Order System, Delete
Contents From Load Table, Import
Excel File Into It

Excel records are appended to the BNA Load table.




Imported Data

EEH BNA Load

ID ~ |ACCESSION | -

2194 VN465575
2195 V595649
2196 VN442222
2197 VN495244
2198 VN348285
2199 VN303760
2200 VN584191
2201 VN284538
2202 VN284198
2203 VN592291
2204 VN4BS397
2205 VLEOG27E
2206 VN549515
2207 VN583953
2208 VN342651
2209 VNB00081
2210 VN410002
2211 VN356520
2212 VN435471
2213 VN528402
| 2214 VN560810
* [New)

TITLE - AUTHOR
The modern ph Walsh, David.
Virtue episten Mapier, Stephen.
Oxford studies
The developm Irwin, Terence.

The book of ab Gairdner, William D. .

Hamiltonian sy Audin, Michele.
An introductiol Xiong, Jie.
Geometric met Holm, Darryl D.
Geometric met Holm, Darryl D.
Health psychol

Meuroscience i Clement, Gilles.
A political and

The law studer Penner, 1. E. .
Interior design Massey, Anne.
The encyclope:

Food safety : a Redman, Nina.
The extraterre:

=+ PUBLISHER C ~

ISBN

Cambridge Uni 0521898351
Continuum / C 0826497942
Oxford Univers 0199542988
Oxford Univers 0199543275
McGill Queens 077353413X
American Matk 082184413%
Oxford Univers 0199219702
World Scientifi 1848161956
Imperial Colleg 1848161557
Hodder Arnold 0340928905
Springer Verlag 0387789435
Routledge / Ta 1857433599
Oxford Univers 01992189934
Thames & Hud: 0500203570
Sage Publicatic 1412965802
ABCCLIO 1598840487
University of N 0268023689

Science on the LaFollette, Marcel Chotk University of C 0226467597

Physicists on W Bernstein, Jeremy.
Cosmic imager Barrow, John D.
MASA/art: 50y Dean, James D.

Springer Verlag 0387765050
W W Norton & 0353061779
Harry M Abram 0810972875

Check for blank rows and missing data and fix.

-

=X

PUBLYEAR - |SERIES CITA1 - |EDITION STR - | NER C

2008
2008
2008
2003
2008
2003
2008
2008
2008
2008
2008
2008
2008
2008
2008
2007
2008
2008
2008
2008
2008

Continuum stu
Oxford studies
The developm:
SMFE/AMS text:
Oxford gradual

Topics in applit

World of art

Contemporary

13th
3rd ed.

2nd

001
001
001
001
001
001
001
001
001
001
001
001
001
001
001
001
001
001
001
001
001



Presenter
Presentation Notes
Check for blank rows and missing data and fix. Run “CM Update to Our Format” Query, which inputs Order Status 8, “Cleared in Acquisitions,” Creates a created date of now, inputs the format “book,” inputs the requestor as “Collection Manager,”  and inputs the approver as status 163, “BNA Load”


Manipulating Imported Data

I3 cm Update to Our Format Query
BNA Load
Fop B

ACCESSI
TITLE
AUTHOF =

A L

Field: |Status ;l CREATED DATE | Format Requestar | ApprovedBy
Table: |BMA Load BMA Load |BMA Load EMA Load EMA Load

Update To: |5 Mow(] “Book’ “Collection Manager™|163
Criteria:

arn

A [l

Run update query “CM Update to Our Format”, which inputs Order Status 8, “Cleared
in Acquisitions,” Creates a created date of now, inputs the format “book,” inputs the
requestor as “Collection Manager,” and inputs the approver as status 163, “BNA Load”



®)
Append Imported Data to Requests

Table

= BNA Load Append Query
BNA Load Depts
* | | % L
% ID 3 % DeptlD IE‘
ACCESSION NUMEER DeptMar
: TITLE Hide
| AUTHOR - FundCo «
“ ALl
Field: | Mefatsg (o] HLIHE: TITLE AUTHOR PUBLISHER CITATION ISEM PUEL YEAR SERIES CITATION EDITION STMT
Table: |BNA Load EMA Load BMA Load BMA Load BMA Load BMNA Load BEMA Load BMA Load
Sort:
Append To: |BMNA Title Author Publisher ISBHM Year Series Edition
Criteria:
or:
A L



Presenter
Presentation Notes
Run append query that maps and loads imported data into the main database.


Glitch Fix

WEQUESTS

i »

% ordenp™
RegMam
RegEma
Title -

Field: |author |
Table: |Requests
Update To: | " !

Criteria: [Is Mull
on

Searches in our database don’t find records with no author given, so an additional
update query is run to find all null author fields and change them to “-----"



Setting Order Dispositions

. Search the Order Database

*understanding government budgets®

r@ieard‘tﬂewhs Form
| b Hokd

Database Ho: 453101848 Stmtua:
Placed:  SV2008 L2547 AN
hed by  Colscion Masagsr

avediy: 1E3

Fund Code: ECON

| SBN: 0415500114

Titla: Understanding govemmeant budnsts @ a practical guide /R Mark Musel

Author: Muzell, B Mark

|Place:

Edition:

Sarfiirs:

Publisher: Rouiledge / Taydor & Francis Inc
Year: 2005

[ Marker

— B

&




Save Back-up File

ting began
wed -
1:51:04AM

Output To

My Computer

My Network

My Documents

Printing New Orders

[ My Data Sources
253 My Download Files
|59 My eBogks

My Music
|2 My Pictures
|25 My Received Fies

|5 New Folder
|_2)Snaglt Catalog
19 Orders Backup.rtf

Rich Text Format (*.rtf)




Print Orders

Page:

1

ApprovedOrders

H

Approved Orders

I Mo Filter

ApprovedOrders

LYLINGE LS AN

E-Revarves (Perchaes forFar U

‘Onder I Owned by Andiver USM Library 7
ISEN: Format:
Tt PaelRebems dri =d Citime
AuTir S are, Sefoey ©.

Place: New Bamrwick, NI

Futlser Regem Usvemiy P

Ve L33

Sition: sy adbionokT
Vome:

Seraz

iz

Comles. L

Semarcs Fall 2008 ART 004 B

__E
TP (UNEG S 8T,

{__CNORDCER __RECEIVED __SERTAL
TMULTWOL _RCLE_ LOETAESNG

COLLECTIONMANAGER,
QCLC

AMLATCN
EARNES &NCELE.
EIF

PURPER Mumtcr: Mat S ApprousdSy Potemmes

SEN: Format: Beck-Hadepy ssy
Tt PaelRebems dri =d Citime

Ry Uiy Pz

Page: 4 4 2

o

i Mo Filter




Update to “Cleared in Acquisitions”
Status
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